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General Information 
 

INTRODUCTION 
 This handbook serves as a general guide for parents.  It contains the same information that the students receive 
in their student agenda handbook, as well as additional information that is of specific interest to parents.  It is each 
student�s responsibility to be aware of policies contained in this handbook and other school publications, as well as 
verbal rules and procedures given throughout the school year.  Your familiarity with the policies and procedures of 
Eleanor Roosevelt Middle School will aid greatly in helping your child be a successful middle school student. 
 

WELCOME TO STUDENTS 
 We welcome you to Eleanor Roosevelt Middle School and hope that your experiences here will be exciting 
and worthwhile.  Our courses are taught by a staff of well-qualified teachers dedicated to helping you realize your full 
potential. 
 Our goal at Eleanor Roosevelt is to help you master the skills you began in the elementary grades so that you 
can apply them to the present and continue them into your future years.  We will attempt to provide appropriate 
experiences by way of courses, activities, athletics, and co-curricular functions that will stimulate your interests and 
talents and help you discover things about yourself. 
 During your years at Eleanor Roosevelt Middle School, we urge you to develop new friendships, explore more 
about yourself as a person, and learn to use your privileges wisely and fulfill your responsibilities as a student. 
 Best wishes for a great year! 

 Eleanor Roosevelt Middle School Administration and Faculty  
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ELEANOR ROOSEVELT INTERNET ADDRESS 
www.roosevelt.dubuque.k12.ia.us 

Please use this site to read daily school announcements, refer to the activity calendar, and to receive school information.   

You may also use Google Calendar.  A web-based computer program that will proved communication for the DCSD families 
regarding dates and times of scheduled district and school activities through calendars.  Please see the district website for log 

on detailed instructions or go to:  www.google.com    use your �Gmail� account and add DCSD calendars. �
 

ELECTRONIC SECURITY SYSTEM 
 

Eleanor Roosevelt Middle School secures outside doors electronically. 
♦ Visitors must use the electronic system to gain entry to school.  Use East Entrance (located by the flag 

poles) during the school day. 
♦ Persons wishing to enter must press and release the designated button once. 
♦ Someone from the office will make verbal and visual contact. 
♦ Please state your identity and the purpose for seeking entrance. 
♦ The office person will then electronically release the door lock and entry will be possible.   
♦ Please sign-in at the main office. 

 

HANDICAP ACCESSIBILITY  
 

In accordance with the American Disabilities Act, Eleanor Roosevelt Middle School provides handicap accessibility.  
Persons requiring handicapped accessibility may use the door located at the Main Entrance (south side of building) or 
the northwest entrance in the back of school.  The elevator at Eleanor Roosevelt is located near both entrances. 
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Daily Routine 
 

SCHOOL DAY 
Students enter the building at 7:30 a.m.  Homebase begins at 7:38 a.m.  School dismisses at 2:30 p.m. 

ANNOUNCEMENTS AND DAILY NEWS 
Announcements of interest to students and clarification of school rules and procedures will be televised each morning.  This 
is followed by Channel One, a student-centered news program.  Announcements are posted daily on the Internet at 
www.roosevelt.dubuque.k12.ia.us 
 

D.E.A.R. TIME - (DROP EVERYTHING AND READ) 
Cultivating an interest in reading is a major goal at Eleanor Roosevelt Middle School.  The D.E.A.R. program provides every 
student and teacher with a special time each day to grow, to enjoy the excitement of 
leisure reading, and to begin a lifetime habit of reading for pleasure. 

CANCELLATION OF SCHOOL DUE TO INCLEMENT WEATHER 
 All school closing announcements due to inclement weather or other emergencies 
will be announced over local radio and/or television stations.  The DCSD Inclement 
Weather Line (552-3035) carries school-closing announcements for your 
convenience.  Home computers connected to the Internet may receive school-closing 
announcements from: schooltrak@schooldelays.net.  ✼ DO NOT CALL 
ELEANOR ROOSEVELT MIDDLE SCHOOL.  ✼ Home computers connected 
to the Internet may also receive school cancellation announcements by logging onto 
www.kwwl.com or   www.kcrg.com. 
Dubuque Community School District is participating in the Iowa 
School Alerts program, which means you can sign up to receive FREE Iowa School 
Alerts.  E-mail notifications when classes for our district, or a particular school 
building, are to be closed, dismissed early or started late due to weather or other 
circumstances.  Click on �Sign Up!� in the Main Men u at 
https://schoolalerts.iowa.gov. 

BEFORE SCHOOL RULES 
Students may not enter the building before the entry bell unless they have a pass signed by a teacher or a musical instrument 
to take to the band/orchestra storage room.  Special exceptions include RTV announcements, vocal/ instrumental music 
rehearsals, and special events such as science projects, fun night/dance ticket purchases, fundraiser turn-ins, or students 
planning to eat breakfast in the cafeteria, serving begins at 7:20 a.m. 
 

AFTER SCHOOL RULES 
Students must leave the school building each day by 2:40 p.m. unless they are with a teacher, in the library, or participating in 
a school supervised activity such as athletic practice, music, FAME, etc.  Those caught violating this rule will be referred to 
the Principal and/or Asst. Principal. 

STUDENTS INVOLVED IN OTHER SCHOOL SPONSORED ACTIVITIES 
Students who must remain after school for other school-sponsored activities such as band, chorus, FAME are to report 
directly to the designated area and remain there with the teacher(s) in charge.  There should be no roaming the halls.  When 
released from the activity students must leave the building immediately unless they plan to attend an athletic game.  Further 
disciplinary action will be taken for repeated violators. 

ADMINISTERING MEDICINE TO STUDENTS 
If a student is required to take medication during school hours the school nurse or the health para-professional will administer 
the medication in compliance with the following regulations: 

1. Written orders from the student�s physician must be on file in the nurse�s office. 
2. Parental permission must be granted in writing and on file in the nurse�s office. 
3. All student medications are to be brought to the school nurse in the original container, who will then store them in 

a locked container/cabinet. 
4. Inhalers may be carried by a student if the doctor�s order to do so is reflected on the medication release form.  This 

form should be on file in the nurse�s office. 
5. NOTE:  The only exception to this policy is the Tylenol or Motrin Policy which allows the nurse to give these 

medications with a parent signature only.  (See consent form in your registration packet and the DCSD Handbook.) 
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ATTENDANCE POLICY 
 

Attendance in school is very important.  In accordance with 299.8 of the Iowa Code, any child of compulsory 
attendance age shall regularly attend school. Parents will be notified in writing upon their child’s fourth absence per 
trimester and continued absenteeism may result in reports to the truancy officer, the superintendent, and/or the 
county attorney. 

 
Examples of absences, which by law are counted into a student�s attendance record, are: 
 1.  Vacations  3.  Funerals 
 2.  Routine medical/dental appointments  4.  Other non-medical absences 
 

When dealing with attendance issues, the principal or designee will exercise primary judgement concerning the 
reasonableness of absences and will make the final determination whether an absence is considered school 
excused or school unexcused.  The principal or designee may require documentation for absences deemed 
unreasonable. 
 

Examples of excused absences to this rule are limited to illness, doctor/dentist appointments, recognized religious 
observances, required court appearances, bereavement, school sponsored activities, and pre-arranged/approved 
absences.  Even though these absences are excused, they may still be counted in the student�s overall attendance 
record. 
 

ATTENDANCE PROCEDURES 

1. Absences from School 
  a. Whenever a student is absent from school, the parent/guardian should call the Attendance Office 

(552-5012) between 7:00 a.m. and 9:30 a.m. 
  b. Students whose parents have not telephoned the school will be required to present a 

written excuse to the Attendance Office before being re-admitted to classes. 
  c. Students whose parents have reported an all-day absence by telephone may proceed directly to 

classes upon return to school. 
  d. Whether a student’s absence is officially approved or unapproved will be determined by the 

Principal and/or Asst. Principal. 
 

2. Late to School 
  Definition:  Students will be considered late to school when they are not seated in their designated 

classroom at the beginning of morning homebase. 
  Consequences for being late to school will be determined by the Attendance Office.  Excessive 

tardiness to school will result in notification to the parents with additional consequences as 
deemed necessary. 

Arrival to school after the start of day and up to 90 minutes late. .................................... Late to school. 
Arrival to school beyond 90 minutes from the start of the school day. ........................ Half day absence. 

   

3. Tardies to Class 
  Definition:  Students will be considered tardy when they are not seated in their designated classroom 

when the teacher calls the class to order.  
  Students with excessive tardies can expect disciplinary action. A student’s tardy record carries over 

from trimester to trimester.  The extent of the action taken will be determined by the frequency 
and nature of the tardies. 

 
LEAVING THE SCHOOL BUILDING DURING THE SCHOOL DAY 

 Because school is the student’s most important obligation, we discourage early releases for medical or 
dental appointments.  If at all possible, these appointments should be outside of school hours.  If it is absolutely 
necessary to leave early, the student should bring a note from a parent or have parents contact the Attendance 
Office prior to dismissal time.  If a note does not accompany request for leave, parent/guardian will be asked to pick 
the student up in the Attendance Office.  The Attendance Office will issue a permit to the student.  This permit is to 
be signed by the doctor or person with which the appointment was made and returned to the Attendance Office.  
Leaving without authorization will be regarded as truancy.  All students are to wait inside the school building 
until their transportation arrives. 

Leaving school 90 minutes or more from the end of the school day. ..............................Half day absence. 

Leaving school less than 90 minutes from the end of the school day. ...................................Early release. 
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LOCKERS 

 Lockers are provided for the purpose of storing coats, boots, books, and other school supplies.  The lockers remain 
property of the Dubuque Community School District and may be opened and searched by school employees at any time with 
reasonable suspicion.  School authorities may seize any illegal, unauthorized or contraband materials discovered in the course of 
such a search. 
 Students should keep their lockers locked at all times and should not share lockers or combination numbers with others.  
Students are responsible for the contents of their lockers.  Students are to leave valuable property or large sums of money with 
Attendance Office for safe keeping, because the school will not be responsible for items lost or stolen from lockers.   
 

BOOK BAGS 

 Because most house classrooms are located in close proximity to each other and student lockers, the use of book 
bags during the school day is not allowed.  Students should carry only the materials needed for their classes. 
 

LOST AND FOUND 

 The lost and found department is located in the Office.  Students should check periodically to see if their lost 
items have been returned. 

MESSAGES AND DELIVERIES    

 

 Non-school related deliveries (i.e. flowers, gifts, balloons, etc.) are not to be brought in or sent 
to school.  It is school policy not to interrupt the instructional day with such matters. 
 Emergency calls or school related deliveries (lunch/breakfast money, class projects, books, 
PE/athletic clothing) will be accepted by office personnel and forwarded to the student at an 
appropriate time. 
 Information regarding the school is available on the Eleanor Roosevelt web site: 
www.roosevelt.dubuque.k12.ia.us 

 
                                                TELEPHONE 

 Personal telephones may be used by students before and after school.  During the school day, students are to first 
receive teacher and/or office permission to use the telephone in the classroom/office.  Use of the classroom/office phone should 
be confined to school related matters.  (Cellular phones: see Electronic Devices, page 14.) 
 

HALL COURTESY 
 Students are urged to use caution and courtesy when passing in the hall.  A few simple observations will make hall 
traffic safe and swift: 
 1. Keep to the right. 
 2. Move directly to your destination without loitering or stopping. 
 3. If you must wait for a classroom to be cleared before you enter, stand close to the wall in the hall. 

4. RUNNING, PUSHING, JOSTLING, AND GENERAL "HORSEPLAY" ARE DANGEROUS AND 

DISCOURTEOUS AND NOT PERMITTED. 
 

RESPECT OF OTHERS 
 Students shall show proper regard for others by avoiding behaviors that could result in verbal or physical 
altercations.  Examples of inappropriate behavior include, but are not limited to: taunting, pushing, tripping, de-booking, 
gossiping, or other similar acts that could create hurt feelings or cause retaliation. 
 

CHEATING 
There is a no cheating policy at Eleanor Roosevelt Middle School.  The work that students do is to be their own and 
representative of their ability.  Upon discovery that answers are being shared or stolen, the involved student(s) will 
receive the following consequences: 

1. The assignment, quiz, or test will be immediately taken from the student(s). 
2. The grade of �F� will be assigned for that assignme nt, quiz, or test. 
3. The student will be sent to the Administration. 
4. The teacher and/or the Administration will inform the parent(s) of the incident. 

 
 

NOTE PASSING 
 Time-on-task is one of the critical factors affecting learning.  Therefore, non-sanctioned activities, which take students� 
attention away from learning, are not allowed.  Note writing and note passing is considered such a non-sanctioned activity.   
Additionally, the potential hurt and harm to students who may be the subjects of such notes, and whose reputations, ethnicity, or 
race may be slandered violates the Dubuque Community School District’s Multicultural Non-Sexist policy.  



 10   

 K
ey

lin
e 

B
us

 

�
 

Si
t q

ui
et

ly
 

�
 

U
se

 in
si

de
 v

oi
ce

 
�
 

Fo
llo

w
 s

ta
ff

 
di

re
ct

io
ns

 

�
 

E
nt

er
 c

af
et

er
ia

 
by

 2
:4

0 
p.

m
. 

�
 

Fi
ll 

in
 th

e 
fi

rs
t 

ro
w

 o
f 

ta
bl

es
 

�
 

H
av

e 
al

l 
m

at
er

ia
ls

 n
ee

de
d 

fo
r 

ho
m

e 
�
 

Fa
re

 p
ay

in
g 

st
ud

en
ts

 w
ai

t 
un

til
 o

th
er

 
st

ud
en

ts
 b

oa
rd

 
�
 

W
al

k 
or

de
rl

y 
to

 
bu

s 

�
 H

av
e 

K
ey

lin
e 

ID
 o

ut
 

to
 p

re
se

nt
 to

 s
ta

ff
 

�
 H

av
e 

co
at

/ja
ck

et
 o

n 
pr

io
r 

to
 b

us
 a

rr
iv

al
 

 L
ib

ra
ry

 

�
 

13
 m

ax
im

um
 D

.E
.A

.R
. v

is
it 

�
 

U
se

 in
si

de
 v

oi
ce

 
�
 

U
se

 a
pp

ro
pr

ia
te

 la
ng

ua
ge

 
�
 

Fo
llo

w
 d

ir
ec

tio
ns

 
�
 

Se
ar

ch
 q

ui
et

ly
 a

nd
 in

de
pe

nd
en

tly
 

or
 a

sk
 a

du
lts

 f
or

 h
el

p 
�
 

L
ea

ve
 b

oo
ks

 o
n 

sh
el

ve
s 

un
le

ss
 

in
te

re
st

ed
 in

 c
he

ck
in

g 
th

em
 o

ut
 

�
 

So
ci

al
iz

e 
el

se
w

he
re

 

�
 H

av
e 

w
ri

tte
n 

re
as

on
 f

or
 v

is
it 

on
 li

br
ar

y 
pa

ss
 

�
 H

av
e 

te
ac

he
r 

si
gn

 a
ge

nd
a 

�
 S

ta
m

p 
ag

en
da

 o
n 

ar
ri

va
l a

nd
 d

ep
ar

tu
re

 
�
 A

sk
 f

or
 h

el
p 

if
 y

ou
 h

av
e 

qu
es

tio
ns

 
�
 R

et
ur

n 
m

at
er

ia
ls

 to
 th

ei
r 

pr
op

er
 

lo
ca

tio
ns

 
�
 R

et
ur

n 
m

at
er

ia
ls

 to
 b

oo
k 

re
tu

rn
 if

 
un

su
re

 o
f 

pr
op

er
 lo

ca
tio

n 
�
 P

us
h 

ch
ai

rs
 in

 w
he

n 
le

av
in

g 
�
 S

ho
w

 a
ge

nd
a 

to
 te

ac
he

r 
w

he
n 

yo
u 

re
tu

rn
 to

 c
la

ss
 

�
 R

et
ur

n 
or

 r
en

ew
 b

oo
ks

 o
n 

tim
e 

�
 H

av
e 

ID
s 

re
ad

y 
up

on
 c

he
ck

ou
t 

�
 H

av
e 

se
le

ct
io

n 
id

ea
s 

up
on

 a
rr

iv
in

g 
at

 
th

e 
lib

ra
ry

 
�
 F

in
d 

m
at

er
ia

ls
, c

he
ck

 o
ut

, a
nd

 s
it 

do
w

n 
to

 r
ea

d 

 A
rr

iv
al

 

�
 

R
em

ov
e 

al
l h

ea
d 

co
ve

ri
ng

 w
he

n 
en

te
ri

ng
 th

e 
bu

ild
in

g 
�
 

T
ur

n 
of

f 
el

ec
tr

on
ic

 
de

vi
ce

s 
an

d 
st

or
e 

ou
t 

of
 s

ig
ht

 
�
 

Fo
llo

w
 s

ta
ff

 d
ir

ec
tio

ns
 

�
 

U
se

 in
si

de
 v

oi
ce

 
�
 

G
re

et
 o

th
er

 s
tu

de
nt

s 
an

d 
te

ac
he

rs
 

ap
pr

op
ri

at
el

y 

�
 P

ro
m

pt
ly

 e
nt

er
 b

ui
ld

in
g 

�
 G

o 
di

re
ct

ly
 to

 d
es

ig
na

te
d 

ar
ea

 
�
 G

et
 n

ee
de

d 
m

at
er

ia
ls

 f
ro

m
 

lo
ck

er
 

�
 R

ep
or

t d
ir

ec
tly

 to
 h

om
e 

ba
se

 
 

�
 B

e 
on

 ti
m

e 
�
 F

ol
lo

w
 d

re
ss

 c
od

e 

 B
re

ak
fa

st
 

�
 

B
e 

co
ur

te
ou

s 
to

 s
ta

ff
 a

nd
 

ot
he

r 
st

ud
en

ts
 

�
 

U
se

 a
n 

in
si

de
 

vo
ic

e 
�
 

Fo
llo

w
 s

ta
ff

 
di

re
ct

io
ns

 

�
 O

nl
y 

ta
ke

 f
oo

d 
th

at
 

ca
n 

be
 e

at
en

 in
 

tim
e 

pr
ov

id
ed

 
�
 P

la
ce

 p
er

so
na

l 
be

lo
ng

in
gs

 in
 

de
si

gn
at

ed
 a

re
a 

�
 P

ro
m

pt
ly

 li
ne

 u
p 

�
 C

le
an

 u
p 

ar
ea

 a
ft

er
 

ea
tin

g 
�
 S

ta
y 

on
 ta

sk
 

�
 L

ea
ve

 a
ll 

fo
od

 in
 

th
e 

ca
fe

te
ri

a 

�
 U

po
n 

ar
ri

va
l t

o 
sc

ho
ol

, r
ep

or
t 

di
re

ct
ly

 to
 

br
ea

kf
as

t 
�
 B

e 
aw

ar
e 

of
 ti

m
e 

al
lo

tte
d 

�
 M

an
ag

e 
yo

ur
 

ac
co

un
t b

al
an

ce
 

  L
un

ch
/ C

af
et

er
ia

 

�
 

E
nt

er
 a

nd
 e

xi
t t

he
 

ca
fe

te
ri

a 
fr

om
 a

ss
ig

ne
d 

do
or

s 
in

 a
n 

or
de

rl
y 

fa
sh

io
n 

�
 

Fi
nd

 a
 s

ea
t q

ui
ck

ly
 a

nd
 

w
ai

t t
o 

be
 d

is
m

is
se

d 
�
 

B
e 

co
ur

te
ou

s 
to

 s
ta

ff
 

an
d 

ot
he

r 
st

ud
en

ts
 

�
 

U
se

 in
si

de
 v

oi
ce

s 
�
 

Fo
llo

w
 s

ta
ff

 d
ir

ec
tio

ns
 

�
 C

le
an

 u
p 

ar
ea

 a
ft

er
 e

at
in

g 
�
 W

ai
t i

n 
lin

e 
pa

tie
nt

ly
 

w
ith

ou
t d

is
tu

rb
in

g 
ot

he
rs

 
�
 K

ee
p 

fo
od

 o
n 

tr
ay

s 
�
 R

em
ai

n 
at

 o
ur

 o
ri

gi
na

l t
ab

le
 

th
ro

ug
ho

ut
 lu

nc
h 

�
 S

ta
ck

 tr
ay

s 
ap

pr
op

ri
at

el
y 

�
 M

an
ag

e 
yo

ur
 a

cc
ou

nt
 

ba
la

nc
e 

�
 G

et
 a

ll 
fo

od
 in

 1
st
 tr

ip
s 

�
 I

m
m

ed
ia

te
ly

 g
o 

to
 q

ui
et

 
tim

e 
w

he
n 

ad
ul

t c
om

es
 o

n 
th

e 
lo

ud
 s

pe
ak

er
 

�
 F

ac
e 

po
di

um
 f

or
 q

ui
et

 ti
m

e 
�
 H

av
e 

ID
s 

re
ad

y 
in

 li
ne

 
�
 R

ep
or

t i
m

m
ed

ia
te

ly
 to

 
de

si
gn

at
ed

 a
re

a 
at

 th
e 

st
ar

t 
of

 lu
nc

h 
an

d 
at

 d
is

m
is

sa
l 

A
re

as
: 

 

P
ep

 A
ss

em
bl

ie
s 

�
 

L
is

te
n 

to
 s

pe
ak

er
s 

(t
ea

ch
er

s/
st

ud
en

ts
) 

�
 

W
ai

t p
at

ie
nt

ly
 

du
ri

ng
 tr

an
si

tio
ns

 
�
 

R
es

po
nd

 
ap

pr
op

ri
at

el
y 

to
 

ac
tiv

ity
/p

er
fo

rm
an

c
e 

�
 

Fo
llo

w
 d

ir
ec

tio
ns

 
�
 

Fa
ce

 th
e 

pr
og

ra
m

 

�
 P

ar
tic

ip
at

e 
w

he
n 

in
st

ru
ct

ed
 

�
 K

ee
p 

ha
nd

s,
 f

ee
t, 

an
d 

ob
je

ct
s 

to
 s

el
f 

�
 S

it 
w

ith
 y

ou
r 

ho
us

e 
�
 R

em
ai

n 
se

at
ed

 

�
 E

nt
er

 a
nd

 e
xi

t i
n 

an
 

or
de

rl
y 

fa
sh

io
n 

�
 S

ho
w

 p
os

iti
ve

 s
ch

oo
l 

sp
ir

it 

E
xp

ec
ta

ti
on

s 
by

 S
et

ti
ng

 
(D

ef
in

in
g 

E
xp

ec
ta

ti
on

s 
A

cr
os

s 
L

oc
at

io
n)

 

E
xp

ec
ta

ti
on

s:
 

R
ap

to
rs

 a
re

 
R

es
pe

ct
fu

l 
 

R
ap

to
rs

 a
re

 
R

es
po

ns
ib

le
 

 

R
ap

to
rs

 a
re

 
R

ea
dy

 
 

 



 11   

 
M

ai
n 

O
ff

ic
e 

�
 E

nt
er

 th
e 

of
fi

ce
 a

re
a 

qu
ie

tly
 

�
 A

pp
ro

ac
h 

co
un

te
r 

an
d 

st
an

d 
qu

ie
tly

 w
hi

le
 w

ai
tin

g 
to

 ta
lk

 to
 

of
fi

ce
 s

ta
ff

. 
�
 U

se
 a

 r
es

pe
ct

fu
l v

oi
ce

 a
nd

 
m

an
ne

rs
 w

he
n 

ta
lk

in
g 

to
 a

n 
ad

ul
t. 

�
 U

se
 a

pp
ro

pr
ia

te
 la

ng
ua

ge
. 

�
 F

ol
lo

w
 d

ir
ec

tio
ns

 g
iv

en
 b

y 
st

af
f.

 
�
 K

ee
p 

ha
nd

s,
 f

ee
t, 

an
d 

ob
je

ct
s 

to
 

yo
ur

se
lf

. 

�
 

B
e 

su
re

 to
 c

he
ck

 in
 w

ith
 

te
ac

he
rs

 d
ur

in
g 

pa
ss

in
g 

tim
e 

or
 

ge
t a

 p
as

s 
to

 b
e 

in
 th

e 
of

fi
ce

 
�
 

W
he

n 
yo

u 
le

av
e,

 g
et

 a
 p

as
s 

si
gn

ed
 to

 r
et

ur
n 

to
 c

la
ss

. 
�
 

B
ri

ng
 a

 b
oo

k 
or

 h
om

ew
or

k 
in

 
ca

se
 o

f 
a 

lo
ng

 w
ai

t 
�
 

G
o 

to
 th

e 
of

fi
ce

 a
lo

ne
 u

nl
es

s 
th

er
e 

is
 a

 v
al

id
 r

ea
so

n 
fo

r 
m

or
e 

th
en

 o
ne

 p
er

so
n 

to
 b

e 
th

er
e.

 
�
 

R
et

ur
n 

ic
e 

pa
ck

s 
qu

ic
kl

y 
an

d 
qu

ie
tly

 
�
 

O
nl

y 
vi

si
t i

f 
ne

ce
ss

ar
y 

 

�
 

H
av

e 
ag

en
da

 o
r 

pa
ss

 
�
 

H
av

e 
al

l n
ec

es
sa

ry
 m

at
er

ia
ls

 f
or

 
yo

ur
 v

is
it 

to
 th

e 
of

fi
ce

  
�
 

E
xp

la
in

 r
ea

so
n 

re
sp

ec
tf

ul
ly

 th
at

 
yo

u 
ar

e 
in

 th
e 

of
fi

ce
 

�
 

U
se

 o
ff

ic
e 

ph
on

e 
to

 c
al

l p
ar

en
ts

 
(n

o 
pe

rs
on

al
 c

al
ls

) 
�
 

If
 s

er
vi

ng
 a

 d
et

en
tio

n 
or

 
su

sp
en

si
on

, r
ep

or
t o

n 
tim

e 
an

d 
ha

ve
 a

ll 
ho

m
ew

or
k 

an
d 

m
at

er
ia

ls
 w

ith
 y

ou
 

  
H

al
lw

ay
 

�
 W

al
k 

on
 r

ig
ht

 s
id

e 
of

 
ha

llw
ay

 
�
 U

se
 in

si
de

 v
oi

ce
 

�
 K

ee
p 

ha
nd

s,
 f

ee
t, 

an
d 

ob
je

ct
s 

to
 y

ou
rs

el
f 

�
 F

ol
lo

w
 d

ir
ec

tio
ns

 o
f 

ad
ul

ts
 

�
 

C
ar

ry
 a

ge
nd

a/
pa

ss
 

in
 th

e 
ha

llw
ay

 
�
 

T
ak

e 
th

e 
qu

ic
ke

st
 

ro
ut

e 
al

lo
w

ed
 

�
 

O
bt

ai
n 

pa
ss

 f
ro

m
 

sp
ec

ia
lis

t/e
xp

lo
ra

t
or

y 
te

ac
he

r 
be

fo
re

 
st

ud
y 

ha
ll.

 
�
 

Fo
llo

w
 s

ch
oo

l 
ru

le
s 

(g
um

/a
ge

nd
a)

 
�
 

M
ov

e 
pr

om
pt

ly
 

 

�
 G

at
he

r 
al

l n
ee

de
d 

m
at

er
ia

ls
 a

nd
 le

av
e 

ar
ea

 o
n 

tim
e 

�
 L

ea
ve

 h
at

, b
oo

k 
ba

g,
 

an
d 

co
at

 in
 lo

ck
er

. 
�
 H

av
e 

ag
en

da
 o

n 
pe

rs
on

 in
 th

e 
ha

llw
ay

s.
 

 

 
B

at
hr

oo
m

s 

�
 U

se
 in

do
or

 v
oi

ce
 

�
 U

se
 a

pp
ro

pr
ia

te
 la

ng
ua

ge
 

�
 I

f 
ot

he
rs

 a
re

 a
lr

ea
dy

 in
 th

e 
re

st
ro

om
, w

ai
t b

y 
th

e 
ba

ck
 w

al
l. 

�
 K

ee
p 

ha
nd

s,
 f

ee
t, 

an
d 

ob
je

ct
s 

to
 y

ou
rs

el
f 

 

�
 O

bt
ai

n 
pe

rm
is

si
on

 a
nd

 s
ig

n 
ou

t o
f 

th
e 

cl
as

sr
oo

m
 o

r 
us

e 
ba

th
ro

om
 d

ur
in

g 
pa

ss
in

g 
tim

e.
 

�
 U

se
 th

e 
fa

ci
lit

ie
s 

as
 in

te
nd

ed
 a

nd
 m

ai
nt

ai
n 

re
st

ro
om

 h
yg

ie
ne

 b
y 

pr
op

er
 u

se
 o

f 
th

e 
fa

ci
lit

y.
 

�
 U

se
d 

pa
pe

r 
to

w
el

s 
sh

ou
ld

 b
e 

di
sp

os
ed

 o
f 

in
 

th
e 

ga
rb

ag
e.

 
�
 W

as
h 

yo
ur

 h
an

ds
 w

ith
 s

oa
p 

an
d 

w
at

er
 b

ef
or

e 
yo

u 
le

av
e 

th
e 

re
st

ro
om

. 
�
 L

ea
ve

 th
e 

re
st

ro
om

 a
s 

so
on

 a
s 

yo
u 

ar
e 

fi
ni

sh
ed

 w
as

hi
ng

 a
nd

 d
ry

in
g 

yo
ur

 h
an

ds
. 

�
 S

oc
ia

liz
e 

el
se

w
he

re
. 

�
 R

et
ur

n 
to

 th
e 

cl
as

sr
oo

m
 q

ui
et

ly
 a

nd
 

re
m

em
be

r 
to

 s
ig

n 
ba

ck
 in

. 
 �
 U

se
 th

e 
fa

ci
lit

ie
s 

qu
ic

kl
y 

an
d 

im
m

ed
ia

te
ly

 r
et

ur
n 

to
 c

la
ss

 r
ea

dy
 to

 
le

ar
n.

 
 

 
L

oc
ke

r 
R

oo
m

s 

�
 U

se
 in

do
or

 v
oi

ce
 

�
 U

se
 a

pp
ro

pr
ia

te
 

la
ng

ua
ge

 
�
 C

lo
se

 lo
ck

er
 

qu
ie

tly
 

�
 K

ee
p 

ha
nd

s,
 f

ee
t, 

an
d 

ob
je

ct
s 

to
 

yo
ur

se
lf

 
�
 U

se
 

pe
rf

um
e/

de
od

or
an

t 
sp

ar
in

gl
y 

an
d 

on
ly

 
on

 y
ou

rs
el

f 

�
 U

se
 y

ou
r 

ow
n 

lo
ck

er
 

�
 P

ut
 a

ll 
ite

m
s 

in
 

yo
ur

 lo
ck

er
 

�
 R

et
ur

n 
lo

an
er

 
un

if
or

m
s 

at
 th

e 
en

d 
of

 c
la

ss
 

�
 R

em
ov

e 
al

l i
te

m
s 

fr
om

 lo
ck

er
 a

t t
he

 
en

d 
of

 c
la

ss
 

 

�
 A

rr
iv

e 
on

 ti
m

e 
�
 D

re
ss

 p
ro

m
pt

ly
 

�
 B

ri
ng

 u
ni

fo
rm

 
B

ri
ng

 I
D

/a
ge

nd
a 

if
 lo

an
er

 u
ni

fo
rm

 
is

 n
ee

de
d 

 
B

us
 

�
 F

ol
lo

w
 b

us
 d

ri
ve

r 
di

re
ct

io
ns

 
�
 R

em
ai

n 
se

at
ed

 
�
 K

ee
p 

ha
nd

s 
an

d 
fe

et
 to

 
yo

ur
se

lf
 a

nd
 in

si
de

 th
e 

bu
s 

�
 A

rr
iv

e 
at

 b
us

 o
n 

tim
e 

�
 S

ta
nd

 in
 th

e 
de

si
gn

at
ed

 a
re

as
 w

hi
le

 
w

ai
tin

g 
fo

r 
bu

s 
do

or
 to

 
op

en
 

�
 R

id
e 

as
si

gn
ed

 b
us

 
�
 R

ep
or

t a
ny

 il
le

ga
l o

r 
ha

rm
fu

l a
ct

iv
iti

es
 

�
 F

ol
lo

w
 th

e 
sa

fe
ty

 r
ul

es
 

po
st

ed
 in

 th
e 

bu
s 

�
 Q

ui
ck

ly
 f

in
d 

a 
se

at
 

an
d 

st
ay

 th
er

e 
fo

r 
th

e 
en

tir
e 

ri
de

 

�
 H

av
e 

al
l n

ec
es

sa
ry

 
be

lo
ng

in
gs

 r
ea

dy
 to

 g
o 

�
 D

re
ss

 f
or

 th
e 

w
ea

th
er

 
 

A
re

as
: 

C
om

pu
te

r 
L

ab
s 

�
 U

se
 in

do
or

 v
oi

ce
 

�
 R

ai
se

 y
ou

r 
ha

nd
 if

 y
ou

 h
av

e 
a 

qu
es

tio
n 

�
 F

oc
us

 y
ou

r 
at

te
nt

io
n 

on
 y

ou
r 

as
si

gn
m

en
t 

�
 U

se
 e

qu
ip

m
en

t a
s 

in
te

nd
ed

 
�
 W

ea
r 

he
ad

se
ts

 w
he

n 
us

in
g 

so
un

d 
�
 F

ol
lo

w
 s

ta
ff

 d
ir

ec
tio

ns
 

�
 N

ot
if

y 
st

af
f 

w
he

n 
ha

vi
ng

 te
ch

ni
ca

l c
on

ce
rn

s 
�
 U

se
 la

b 
on

ly
 u

nd
er

 a
du

lt 
su

pe
rv

is
io

n 
�
 S

ig
n 

�L
og

 O
n�

 s
he

et
s 

at
 th

e 
be

gi
nn

in
g 

an
d 

en
d 

of
 y

ou
r 

se
ss

io
n 

�
 U

se
 o

nl
y 

ap
pr

ov
ed

 s
ite

s 
on

 th
e 

in
te

rn
et

 
�
 G

ai
n 

pe
rm

is
si

on
 b

ef
or

e 
pr

in
tin

g 
�
 L

og
 o

ff
 th

e 
co

m
pu

te
r 

w
he

n 
fi

ni
sh

ed
 

�
 K

ee
p 

fo
od

/d
ri

nk
/g

um
 o

ut
 o

f 
th

e 
la

b 
�
 U

se
 c

om
pu

te
rs

 f
or

 a
ss

ig
ne

d 
pu

rp
os

es
 

�
 I

f 
no

t w
ith

 a
 c

la
ss

, h
av

e 
a 

si
gn

ed
 p

as
s 

to
 e

nt
er

 
la

b 
an

d 
tim

e 
st

am
p 

al
l p

as
se

s 
as

 y
ou

 e
nt

er
 a

nd
 

le
av

e 
th

e 
la

b 
�
 I

f 
no

t w
ith

 a
 c

la
ss

, p
ro

m
pt

ly
 r

et
ur

n 
to

 c
la

ss
 

w
he

n 
fi

ni
sh

ed
 

�
 H

av
e 

ne
ce

ss
ar

y 
re

se
ar

ch
 m

at
er

ia
ls

, I
D

, w
ri

tin
g 

ut
en

si
l, 

ag
en

da
, s

ite
 a

dd
re

ss
, a

nd
/o

r 
pa

ss
w

or
ds

 
�
 H

av
e 

on
ly

 n
ee

de
d 

m
at

er
ia

ls
 a

t t
he

 c
om

pu
te

rs
 

�
 L

ea
ve

 a
ll 

ot
he

r 
m

at
er

ia
ls

 o
n 

th
e 

ta
bl

es
 in

 th
e 

ce
nt

er
 o

f 
th

e 
la

b 

E
xp

ec
ta

ti
on

s 
by

 S
et

ti
ng

 
(D

ef
in

in
g 

E
xp

ec
ta

ti
on

s 
A

cr
os

s 
L

oc
at

io
n)

 

E
xp

ec
ta

ti
on

s:
 

R
ap

to
rs

 a
re

 
R

es
pe

ct
fu

l 
 

R
ap

to
rs

 a
re

 
R

es
po

ns
ib

le
 

 

R
ap

to
rs

 a
re

 
R

ea
dy

 
 



 12   

DRUG DOG POLICY 

 The Dubuque Community School District has adopted the policy that drug dogs can be utilized to search for 
drugs if it is believed that such substances are on campus.  This policy can be enacted by a request of the principal 
to the superintendent. 
 According to the policy, once families are initially notified of this policy, it is not required to notify parents or 
students of any subsequent searches.  Searches can take place during the school day, or after the school day. 
  The drug dog is always under the control of its handler and on a leash.  Under no circumstances will the 
drug dog be permitted be approach students. 
 If a locker or an area is identified by the dog as a possible place holding a controlled substance, the school 
administration will be notified and standard school search procedures will be implemented.  If possible, parents will 
be notified if a search of their child�s locker is to be conducted.  Police will not search a locker unless the building 
administration so permits. 

SMOKING, DRINKING, AND DRUGS 
 It is a violation of state law and school regulations for students to use, possess, supply, sell, or display tobacco, 
alcohol or illegal drugs in school, on school property or at school sponsored events.  Any violation of this policy will 
result in the school filing a report to the police department and/or other authorities. 
 First violation involving possession of tobacco will result in a report filed with the police department. 
Subsequent possessions of tobacco or any violation where a student displays, smokes, or distributes tobacco will result in an in-
school suspension as well as a report filed with the police.   
 Per Iowa Code §280.24, any violation involving alcohol or illegal drugs/controlled substances will result in a report 
filed with the police.  Additionally, a student who has violated the alcohol/drug rule will receive an out-of-school suspension to 
the suspension center.  Subsequent violations of this policy will result in more serious consequences.   

DCSD GANG POLICY 
 The School Board has enacted rules (Policy 5200) to prohibit the existence of gangs and gang activities.  The following 
rules apply for all students on or about school property or at school activities: 
No Student: 
 1) shall wear, possess, use, distribute, display, or sell any clothing, jewelry, emblem, badge, symbol, sign, or other 

thing which is evidence of membership in or affiliation with any gang; 
 2) shall commit any act or use any speech, either verbal or non-verbal (gesture, handshakes, etc.) as evidence and 

membership or affiliation with a gang; 
 3) shall use any speech or commit any act in furtherance of the interests of any gang or gang activity, including, but 

not limited to: 
  a. soliciting others for membership in any gangs, 
  b. requesting any person to pay for "protection" or otherwise intimidating or threatening any person, 
  c. committing any illegal act or violation of school policies, inciting another student to act with physical violence 

upon other persons. 
 

WEAPONS 
 In 1995, Iowa enacted legislation that complies with the federal Gun Free School Law.  Accordingly, School Board 
Policy 5200, section II, paragraph S, states the following:  �Possession of a dangerous weapon, object , or ammunition is 
prohibited.  A weapon shall be any object designed or used to cause harm (examples include, but are not limited to: firearms, 
hunting rifles, knives, chains, or clubs).   
 Iowa Law §702.7 requires that any dangerous weapon brought onto school premises must be reported to 
law enforcement agencies.  Federal law states a student in possession of a firearm shall be expelled from school 
for not less than twelve months. 
 Similarly, students may not possess look-alike weapons at Dubuque Community School 
activities/events/classes or on Dubuque Community School property; as such object may threaten/frighten others 
and disrupt the educational environment and/or orderly operation thereof.  Serious consequences will result from 
such possession or actions related to look-a-like weapons.    
Laser pointers may not be in the possession of any student.  
 

DETENTIONS 

 Detentions are authorized under Board Policy 5200 and are assigned to students as a consequence for 
violation of school rules, improper behavior or failure to do required work.  Detentions assigned by the Principal 
and/or Asst. Principal will follow these procedures: 

1. Time of the detention period: 2:35-3:20 p.m., Tuesday through Friday. 
2. In most cases students will be given one-day advance notice so they can inform parents and make 

necessary transportation arrangements. 
3. Students who do not ride a school bus will be permitted to serve the detention the same day, providing 

parents can be notified by phone prior to 2:30 p.m. 
4. Absolute silence and punctuality are required of all students serving detentions. 
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DETENTIONS 

(Continued) 
5. Students will be assigned detention lessons at the discretion of the detention supervisor, or homework 

may be worked on during the detention. 
6. Detentions take priority over all other after-school obligations.  No exceptions will be made for athletic 

practices and games, music and drama rehearsals, paper routes, babysitting, etc. 
7. Students skipping their assigned detention will serve a double detention lasting until 4 p.m. on the next 

scheduled day or serve the equivalent time of detention as scheduled by the Principal and/or Asst. 
Principal. 

 

IN-SCHOOL SUSPENSIONS 

 In-school suspensions are authorized and administered under Board Policy 5200.  They are generally 
issued for one half day or less for moderate misbehavior or chronic minor misbehavior.  Time spent out of class for 
an in-school suspension may be made up in after-school detentions.  Parents are notified of in-school suspensions 
by phone (if possible) and in writing.  Examples of behaviors, which could result in an in-school suspension, are as 
follows: 

1. Minor fights and other altercations. 
2. Verbal threats and/or verbal abuse directed toward students or staff. 
3. Repeated failure to show for assigned detentions. 
4. Second time possession, use, supply, sale, or display of tobacco products in school or in the proximity of 

school or at school events.  (See Policy 5200 for further details) 
5. Other misbehavior judged by the administration to merit moderate disciplinary action. 

 

OUT-OF-SCHOOL SUSPENSIONS 

 Out of school suspensions are authorized and administered under Board Policy 5200.  They are intended 
for serious behavior violations, but not necessarily limited to the following: 
 1. Major fights where weapons (see Expulsions below) may be involved and/or serious physical harm is 

intended. 
 2. Out-of-control behavior where the safety of the student and others is endangered. 
 3. Insolent, insubordinate behavior which cannot be resolved by other means.                
 4. Possession, use, supply, sale or display of alcohol, drugs, or controlled substance, weapons or look-

a-like weapons in school or in the proximity of school or at school events.  Schools receive (from law 
enforcement per Iowa Code 124.415) notification of students under the age of 18 found to be in 
possession of or arrested for drugs.  These students will be referred to the school�s substance abuse 
counselor (SASC) for a minimum of one intervention. 

 5. Chronic violation of school regulations. (See Policy 5200 for further details)  
 

FOUR OAKS CENTER 
 The Four Oaks Suspension Center was developed by the Dubuque Community Schools and the 
Department of Human Services to provide a supervised place for students to serve their out-of-school 
suspensions.  While at the center, assigned students will deal with their specific behavior difficulty(ies) and work 
on their academic course materials as time allows.  When they report to the center, students are expected to 
bring schoolwork with them, but they are not allowed to bring or wear jewelry.  Lunch is provided at the center.  
Either the parent or the transportation department of the Dubuque Community Schools will furnish transportation 
to the suspension center.  Parents will be notified when their child is referred to the center for an out-of-school 
suspension. 
 

EXPULSIONS 

 Expulsion is the removal of a student from the school by majority vote of the DCSD Board of Directors.  
Readmission back to school is also by majority vote of the School Board.  Conduct which may result in expulsion 
includes, but is not limited to, possession or control of an offensive dangerous weapon or Look-Alike Weapon, 
serious harassment of any form, endangerment of life, or serious damage to property. 
 

PROHIBITED CONDUCT 
 Any behavior that is disruptive to the educational environment, jeopardizes the safety of the others, or 
has the potential to/or will cause damage to property is prohibited.  Such behaviors include, but are not limited to, 
refusing to cooperate with staff, inappropriate language, pushing, rough housing, throwing objects (including 
snowballs), etc. 
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OTHER MEASURES 
 Eleanor Roosevelt Middle School reserves the right to involve outside agencies to support student 
learning, development of students, and maintain order.  Such agencies include: The Gannon Center, Hillcrest 
Family Services, Juvenile Court Services, the Substance Abuse Services Center (SASC), truancy officers, the 
police, medical officials, and other agencies or officials as situations warrant. 
 

STUDENT BASED YOUTH SERVICES 
 Eleanor Roosevelt Middle School works with various governmental and non-governmental agencies to provide 
additional support for students having specific needs.  Students and/or their parent(s) may request help from these agencies 
by meeting with a guidance counselor or the school Administration, here at Eleanor Roosevelt Middle School.  Some of the 
agencies that work with this school include the Gannon Center, Substance Abuse Services, the YM/YWCA, Juvenile Court 
Services, Dubuque Police Force, Hillcrest Family Services, Four Oaks, and Iowa Department of Human Services. 
 

SAFETY PROCEDURES 
 

FIRE- In the event of a fire or fire drill the following instructions are to be strictly followed: 
 
  1.  No talking  3.  Walk quickly in single file 
  2.  Follow teacher’s directions  4.  No pushing, shoving, nor running 

 The teacher will lead the class out of the room, to lead the students outside.  Roll will be taken as soon as 
the class is safe.  Specific routes for leaving the building are posted in each classroom and are reviewed periodically 
with students. 
 Secondary fire evacuation shelters will be assigned to students and teachers based on proximity to their 
primary evacuation assigned areas.  The secondary shelters will be used if the emergency prevents return to the 
school building, or if the outside weather conditions are a threat to the health of the students and staff.  Because 
evacuation of the building may take place at any time, it is important that students wear enough clothing to protect 
themselves from potential weather extremes.  Students will not be permitted to get coats from their lockers during a 
building evacuation. 
 

TORNADO - In the event of a tornado or a tornado drill, students should proceed quickly and quietly 
to assigned shelter areas.  The location of each room’s shelter area is posted in each classroom and 
is reviewed periodically with students.  Teachers will direct and enforce tornado procedures.  Roll will 
be taken to make certain everyone is safely located at the proper shelter area.  Misbehavior during a 
fire/tornado drill is considered a serious infraction as it risks the safety of all students. 

 

STREET CROSSING 
 When crossing Asbury, Saratoga, Northwest Arterial, Pennsylvania, Radford Road or any other streets, 
students should cross only at appropriate street corner intersections or crosswalks.  Crossing between parked cars 
and school buses is extremely dangerous, as well as illegal, and therefore prohibited.  Students are expected to 
obey all "walk" traffic signals and be especially alert to turning traffic. 
 

BICYCLES, MOTORBIKES AND SKATEBOARDS 
 Racks are provided for students who ride bicycles or motorbikes to school.  Students who wish to ride 
motorbikes/ mopeds must have a parent�s signed request to the school�s principal seeking approval for riding 
motorbikes, must be properly licensed, and show proof of license.  All motorbikes/moped should be parked in the 
vehicle parking lot northeast of the school.  Students are responsible to secure their bikes.  Bicycles should be 
walked across crosswalks and not ridden on school property to prevent injury.  The school is not responsible for the 
theft or vandalism of such property.  Roller-skates, in-line skates, skateboards, and scooters are not allowed at 
school or on school property. 
 

STUDENT FEES 
 Student fees are set and announced each year by the Board of Education.  When a rental book, 
workbook, library book, or supplemental book has been damaged or lost, the student is responsible for paying 
that damage or loss.  Lost textbooks should be reported immediately to the teachers.  Lost books which have 
been found should be turned in to the Office where they may be reclaimed. 
 

OUTSTANDING FEES 
 Students (or parents) are to pay any outstanding school fees, library book fines, and fees to replace/repair 
school property, which is lost or damaged, that is assessed to the student.  Students not making prompt payment of 
said fines and/or fees are subject to disciplinary action.  Parents will be notified about their child�s outstanding 
account(s).  Those individuals with outstanding accounts need to discuss payment options with the assistant 
principal and/or the business manager.  Fees that are not paid with in one year will be turned over to an agency for 
collection.  Please note: There is a $15.00 charge for all NSF checks. 
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OVERDUE BOOK POLICY 
 All books and magazines have a “date due” stamped in the back.  “Due” means to bring the items in 
sometime on or before that date.  Anything after that is considered “overdue”.  If the student is gone because of an 
illness, a field trip, or a snow day, on the library item’s “due date”, it is the student’s responsibility to return the 
material to the library before  9:00 a.m. the day the student returns.   
 Students with overdue books shall receive the following consequences… 

1. The student will be assigned to sit at a “quiet table’ until overdue items are returned . 
 

2. The minimum fine for lost library items is $10.00.  (If the student pays for an item that is later returned, 
undamaged, the money will be refunded.) 

 Please remember that others are waiting for lost or overdue materials!  We want all our students to enjoy 
the library.  This can only happen if everyone takes care of our materials and returns them on time.  Thank you for 
your cooperation! 

FEE WAIVER PROCEDURE 
 Students whose families meet the income guidelines for free and reduced price lunch, the Family 
Investment Program (FIP), Supplemental Security Income (SSI), transportation assistance under open enrollment, 
or who are in foster care are eligible for a temporary waiver of student fees.  Parents or students who believe they 
may qualify for temporary financial hardship should contact the principal and/or the business manager at registration 
time in August for a waiver form.  This waiver does not carry over from year to year and must be completed 
annually.  All persons seeking a waiver of fees will be handled on an application-by-application basis and will be in 
compliance with State Code (281.A.C. 12.2).  
 As a result, the writing of, or passing of notes i n any form  is prohibited at Eleanor Roosevelt 
Middle School.    

ELECTRONIC DEVICES 
 Personal electronic equipment (e.g. stereos, computers, electronic games, electronic beepers, pagers, 
two-way radios, ipods, or other communication devices) if brought to school or school-sponsored activities is the 
responsibility of the student and may not be used during school hours.  Cellular phones may be brought to school, 
but they must be switched off and not used during school hours except in an emergency.   
 Disruptions to learning caused by cell phone use may result in the phone being temporarily surrendered 
to school officials.  The unlawful and secret recording of students, staff, or school operations/daily functions is 
prohibited.  
  The school will not be responsible for cellular phones, Kindle – wireless reading devices, digital cameras, 
MP3 Players, IPods, CD players, pagers, or any other such electronic devices that are lost, stolen, or damaged.   
 Due to the potential for eye damage, the possession or use of laser pens/pointers on school premises is 
not permitted. 
 

COMPUTER AND INTERNET USE POLICY 
 The district assumes students have permission from their parents to use the Internet for educational purposes.  
Parents/guardians do have the right to deny their child’s access to the Internet at school.  If the parent of guardian does not 
want their child to use the Internet, the Internet Denial Request form must be completed within two weeks of receiving this 
notice.  The request to deny a child’s access to the Internet must be made on a yearly basis.  Visit or call the school’s main 
office and ask for the Internet Denial Request form.  It is understood that student conduct on the Internet will comply with the 
District rules concerning the use of the Internet.  These rules include, but are not limited 
to: 

1. The primary purpose of using the Internet must be related directly to schoolwork. 
2. Users must make wise use of time on the Internet. 
3. Users must abide by copyright laws and other laws that apply when on the 

Internet. 
4. Users may not send offensive, threatening, obscene, slanderous, racist, sexist, 

inflammatory, or other inappropriate messages when working on the Internet. 
5. Users may not access, nor copy files or Internet sites that contain pornographic or 

obscene pictures, videos, stories, sounds, or other similar material. 
6. Users may not corrupt files or compromise system security measures that are 

stored or used by the Dubuque Community School District. 
7. Users are responsible for damages sustained or any liabilities—financial, 

criminal, or other—incurred while on the Internet.  Neither the Dubuque 
Community School District nor Eleanor Roosevelt Middle School accepts any 
responsibility of any misuse of the Internet by students. 

 
Consequences for misuse of the Internet will result in removal from access to the 
Internet for a period of time from one trimester up to one calendar year.  
Additionally, the student and/or the student’s parents will pay any damage or 
financial obligations incurred by the student while on the Internet. 


